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Store Orderable DSD Vendor Setup Task Quick Reference
Use this document as a ‘check list’ to ensure you have completed the necessary steps for store orderable DSD vendor setup. This quick reference is organized by application, not process sequence. It is the responsibility of the Division to ensure all steps are successfully completed.  

Main Reference:  “Store Orderable DSD Vendor Setup Procedure” for detailed instructions. 

(   EDI TASKS

1. Confirm with vendor that an EDI solution has been identified and they are capable of accepting standard EDI 850 purchase order records.

2. If NEX receiving is being used, vendor must be capable of sending standard EDI 894 invoice records.

3. Direct vendor to the Kroger EDI website for partner setup information:  http://edi.Kroger.com.

4. If a new vendor cross reference name is established, communicate name to Kroger EDI team.

5. Confirm with Kroger EDI team that a partnership has been established between Kroger and vendor.

NOTE:  If vendor is an established Kroger EDI partner, clarify whether the existing partner ID will be used or a new one created.

(   SKOPE TASKS

6. Identify available catalog to be used for vendor items.

7. Verify that your division is set up for DSD on codes table 0021 (Catalog Group Description). 

8. Enter new catalog on SKOPE codes table 0235 (KMA Control Catalog Table).

· If your division processes store orders using multiple ‘polling divisions’ (check codes table 0251, Store to Billing Div XRef), there must be a 0235 entry for each.

9. Add new catalog to the SKOPE CTC screen.

10. Set up new catalog on SKOPE PRG screen.

11. Set up new store schedule on SKOPE APC screen and send to stores.

· SKOPE Tasks, Step 4, must be complete.
NOTE:  If vendor is a current supplier, work with SKOPE and PID teams to determine transition process.

(   PID TASKS

12. Ask PID team to add your division number and the new catalog to codes table 0170 (Valid DSD Divisions/Catalogs).  In addition, the ‘Wholesale Vendor Flag’ must be set to ‘Y’.

13. Enter vendor information on the PTWV screen.  Use the PBWV transaction to view existing vendor information across divisions.  If the vendor does not exist on PBWV, create a new entry:

· Create a 3 character vendor code

· Create an 8 character cross reference name (this name must be communicated to the Kroger EDI team)

· Enter Duns +4 values for Kroger Bill-to and Ship-to locations (http://edi.kroger.com)

· Enter Duns +4 value for vendor 

14. Set up vendor items on PTID.

· SKOPE Tasks, Step 4, and PID Tasks, Step 1, must be completed.

· Wholesale Ven Code must be entered for each item (created in PID Tasks, Step 2).


(   POS TASKS

15. Once items are loaded into PID, a nightly batch run will update POS, who in turn will update CAO. 

16. Discuss new shelf tags and/or order guide needs with the POS team.

(   CAO TASKS

17. Verify Wholesale Vendor flag is set to ‘Y’ at store level for the new catalog.

· The flag should be set automatically if the SKOPE CTC screen is updated before polling schedules are sent to stores.

· To verify, login to CAO and access the Catalog Maintenance option.  Arrow to the appropriate catalog and press F2.  “Wholesale Vendor” should be a “Y”.  Hit ESCAPE to exit.

· If it is not “Y”, you can try sending the order schedule again.  If this does not correct the issue, please contact the CAO support team.

18. CAO MSI flag must be set to ‘Y’ at store level.

· This affects ALL store catalogs, not just the new wholesale vendor catalog

· KMA data processing and SKOPE team member must verify non-SKOPE catalogs are not inadvertently affected.

NOTE: If your division is currently using this process with other vendors, this step has already been completed.

19. If the vendor’s invoice will be line item received, the divisional CAO coordinator should update the auto receive flag on the CAO catalog maintenance screen from ‘Y’ to ‘N’..  This will cause store inventories to update when product is line-item received at back door rather than on expected delivery date.

(   DSD HOST TASKS

20. Divisional DSD Coordinator should set up Vendor items and cost in DSD Host.

· PID Tasks, Step 3, must be complete.

21. KMA and vendor should agree on DSD receiving process.

· If NEX is being used, work with G.O. DSD team for setup process.

(   TESTING

The Division should coordinate system testing with the appropriate application teams and vendors.
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